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demic subject, and likewise of the supervisors of teachers of 
such subjects, shall be equivalent to graduation from a college 
belonging to the North Central Association of Colleges and 
Secondary Schools requiring the completion of a four-year 
course of study or one hundred twenty semester hours in advance 
of a standard four-year high school course. Such require- 
ments shall not be construed as retroactive. 

" B. The minimum professional training of a teacher of 
any academic subject shall be at least eleven semester hours in 
education. This should include special study of the subject- 
matter and pedagogy of the subject to be taught. Such require- 
ments shall not be construed as retroactive. 

" The Association advises that the following types of 
courses should be offered as meeting the spirit of the standard : 
Educational psychology, principles of secondary education, 
theory of teaching, special methods in subjects taught, obser- 
vation and practice teaching, history of education and educa- 
tional sociology. 

" In the case of supervisors (and for the present transi- 
tional period only) the Association will, in applying this stan- 
dard take into consideration the record of their teaching and 
administrative experience." 

THE WORK OF A THEOLOGICAL SEMINARY REGISTRAR 

The Union Theological Seminary in the City of New York 
endeavors to keep in touch with its alumni, who are scattered 
all over the world, by means of a Seminary Bulletin issued five 
times in eaeh year, and sent gratis to all alumni and former 
students. For mailing purposes an addressograph machine is 
used, and constant care is taken to correct the addresses of 
alumni in response to post office notices and the ecclesiastical 
year books. 

In the Registrar's office a card catalog of the alumni is 
kept, in which the names are listed, first, alphabetically; second, 
by denominations ; and third, by localities. Each card contains 
four items: name, class, denomination, and location; and the 
entries are made so that the particular information on each 
card is prominent. That is, all the cards are differently ar- 
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ranged. The alphabetical list contains the names as usually 
written for an envelope address; the denominational, with the 
surname first, followed by the year of graduation, and the de- 
nomination and address in second place. This enables an easy 
comparison with the lists in the year books and clergy lists. 
The geographical cards have the name of the place on the top 
line, and the cards are arranged alphabetically by place names 
under states or countries. 

In the same office is an alumni file containing a folder for 
each alumnus, in which any information concerning an indi- 
vidual is placed for future reference. There are kept, for in- 
stance, letters, clippings, and particularly the blanks sent out 
asking for information to be embodied in the General Alumni 
Catalogs which are issued at intervals of ten years, being 
compiled by the Registrar, printed as a number of the Bulletin 
and sent to each alumnus and to all of the principal colleges, 
universities and seminaries. 

In the Registrar's office all the latest issues of college and 
seminary annual catalogs are kept. When an issue is displaced 
by one of later date, it is returned to the Seminary library for 
permanent preservation. These catalogs are never allowed to 
be removed from the office, and no inconvenience is occasioned 
by the temporary deposit of the current catalog outside the 
library. It also results in economy, as only one copy is asked for 
in any case. The Seminary exchange list, which is also in the 
hands of the Registrar, includes the chief educational institu- 
tions of the United States, and most of the foreign countries. 

In the Registrar's office the file of the chief ecclesiastical 
year books and clergy lists are similarly deposited until an earlier 
issue is displaced by a later. The displaced copy then goes to 
the library for preservation in its appropriate place. 

The records of students in residence are, of course, in the 
same office. There is a folder for each one, containing the 
original admission blank, and other papers required for matricu- 
lation. The essential facts are entered on the face of the folder 
to facilitate search. Reports of classroom performance in the 
shape of gradings are entered first in a loose-leaf book, each 
class being indicated by a tab at the outside edge. By means of 
this system the task of entering the grades in the permanent 
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ledger-like record book, is much facilitated. These records are 
in large folio volumes in which the several departments of in- 
struction are printed on the left margin, with sufficient spaces 
to allow for two, three or four elections within a given field. It 
is only necessary to enter the number of the course and the in- 
structors ' names opposite. Grade entries at the end of a semester 
can be made from the loose leaf record with ease and dispatch. 

THE CONSTITUTION OF THE COUNCIL OF CHURCH 

BOARDS OF EDUCATION 

Revised at the Annual Meeting at Chicago, January, 1922 

I. Name. 
The name of this organization shall be "THE COUNCIL OF 
CHURCH BOARDS OF EDUCATION." 

II. Object. 
The object of the Council shall be to promote the interests of 
Christian Education as conducted by the Boards represented, through 
the interchange of ideas, the establishing of fundamental educational 
principles held in common by churches of evangelical faith, and 
cooperation upon the field wherever practicable. 

III. Membebs. 

The. membership shall consist of official representatives of the 
Church Education Boards or Societies forming the Council. 

Whenever questions to be voted upon are of importance as com- 
mitting the Boards to policies, to financial obligations or items of 
especial consequence, the vote shall be by Boards. Each properly 
accredited Board holding membership shall be entitled to one vote, the 
representatives of each Board to decide who shall cast the vote. 
Whenever any two members of the body join in a request for a vote by 
Boards, the Chairman shall require the vote to be so taken. 

All applications for membership in this Council shall first be 
referred to the Executive Committee for consideration and report. 

IV. Officers. 

The officers of the Council shall be a President, a Vice President, 
a Recording Secretary and a Treasurer, who shall serve for one year 
or until their successors are elected and whose duties shall be those 
usually pertaining to such officers; also an Executive Secretary and 
such associates or assistants as may be authorized by the Council. 

V. Executive Committee. 
There shall be an Executive Committee consisting of the President 
and four members elected annually by the Council and with power to 
carry out the policies adopted by the Council. 

VI. Amendments. 
Amendments to this Constitution may be made on vote of three- 
fifths of the Boards holding membership in the Council, voting as 



